UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIiA VIET NAM

TINH THUA THIEN HUE Péc lap -Tw do - Hanh phic
S6: 2000 /QD-UBND Thira Thién Hué, ngay 12 thang 9 nam 2018
QUYET PINH

Vé viéc cong bé Danh muc thii tuc hanh chinh trong Iinh vwe Ndi vu
thu§c tham quyeén gidi quyet ciia Uy ban nhan dan cap xa
trén dia ban tinh Thira Thién Hueé

CHU TICH UY BAN NHAN DAN TINH

Can ctr Luat T chire chinh quyén dia phuong ngay 19 thang 6 nim 2015;

Can cir Nghi dinh s6 63/2010/ND-CP ngay 08 thang 6 nam 2010 cua
Chinh phu vé kiém soat thu tuc hanh chinh; Nghi di[‘lh $0 92/2017/ND-CP ngay
07 thang 8 ndm 2017 cua Chinh phu vé stra doi, bd sung mot s6 di€u cua cac
Nghi dinh lién quan dén kiém soat thu tuc hanh chinh;

Can cu Thong tu s6 02/2017/TT-VPCP ngay 31 thang 10 nam 2017 cua
Vian phong Chinh pht hudng dan vé nghiép vu kiém soat thu tuc hanh chinh;

Xét dé nghi cia Giam doc S Noi vy,

QUYET PINH:

Picu 1. Cong bd kém theo Quyét dinh nay Danh myc thu tuc hanh chinh
trong linh vue ndi vu thudc tham quyén giai quyét ciia Uy ban nhan déan cap x4
trén dia ban tinh Thira Thién Hué (c6 phy luc kém theo).

Piéu 2. Quyét dinh nay co6 hiéu luc thi hanh ké tir ngay ky va thay thé cac
Quyét dinh s6: 3108/QD-UBND ngay 06 thang 12 nim 2016 ctia UBND tinh;
926/QD-UBND ngay 03 thang 5 nim 2018 caa UBND tinh.

Piéu 3. Chanh Vin phong UBND tinh, Giam déc S¢ Noi vy, Thi truong
cac co quan qhuyén mon thuoc UBND tinh, Chu tich UBND cég huyén, thi xa,
thanh phd Hué, Chu tich UBND cac x€12 phuong, thi tran va céc to chure, ca nhan
lién quan chiu trach nhi¢ém thi hanh Quyét dinh nay./.

Noi nhn: CHU TICH
- Nhu Diéu 3; :

- Cyc KSTTHC - Van phong Chinh phu; e —

- CT va céc PCT UBND tinh; /-:ﬁ-‘;"_’f%

- Céc PCVP va CV NV; V&l *%%\\

- Céng TTDT tink; (12{dg 7% Fh\all

- Trung tAm HCC tinh; I|I|I z| 1‘&?’\ 2

- Luu: VT, KSNC. \ o\, W Lalg



Phu luc 1

DANH MUC THU TUC HANH CHINH TRONG LINH VU'C NQI VU
THUQC THAM QUYEN GIAI QUYET CUA UBND CAP XA
TREN PIA BAN TINH THUA THIEN HUE
(Ban hanh kém theo Quyét dinh s6:2000 /OD-UBND ngay 12 thding 9 nam 2018

ciia Chii tich UBND tinh Thira Thién Hué)

TT | Tén tha tuc hanh chinh

Thoi han
gidi quyét

Pia diém thue
hién

Phi, 1¢ phi

Can ctr phap ly

|. Linh vuc Thi dua - Khen thuéng

Thu tuc ting Gidy khen
ctia Chu tich UBND cép
x4 vé thuc hién nhiém vu
chinh tri

10 ngay
lam viéc

UBND cép xi

Khong

- Luat Thi dua, Khen
thudng ngay 26/11/2003;
Luat stra ddi, bd sung
mot s6 diéu ctia Luat Thi
dua, Khen thuong ngay
14/6/2005; Luat sira doi,
bd sung mot s6 didu cua
Luat Thi dua, Khen
thudéng ngay 16/11/2013;
- Nghi dinh s6
91/2017/Nb-CP ngay
31/7/2017 cua Chinh phu
quy dinh chi tiét thi hanh
mot s6 diéu cua Luét Thi
dua, khen thuong;

- Thong tu s0
08/2017/TT-BNV  ngay
27/10/2017 cua Bo Noi
vu quy dinh chi tiét thi
hanh mot s didu cua
Nghi dinh s0
91/2017/Nb-CP ngay
31/7/2017 cua Chinh phu
quy dinh chi tiét thi hanh
mot s6 diéu ctia Luat Thi
dua, khen thuong;

- Quyét dinh s
14/2018/QDB-UBND
ngay 13/02/2018 cua
UBND tinh ban hanh
Quy ché thi dua, khen
thuéng tinh Thtra Thién
Hué.

Thu tuc ting Gidy khen
ctia Chii tich UBND cap
2 | xavé thanh tich thi dua
theo dot hoac theo
chuyén dé

10 ngay
lam viéc

UBND cép x3

Khong

- Luat Thi dua, Khen
thudng ngay 26/11/2003;
Luat stra d6i, bod sung
mdt s6 diéu cua Luat Thi
dua, Khen thudng ngay
14/6/2005; Luat sira doi,
bd sung mot s6 didu cua
Luat Thi dua, Khen
thudng ngay 16/11/2013;

- Nghi dinh s
91/2017/ND-CP_ ngay
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31/7/2017 cua Chinh phu
quy dinh chi tiét thi hanh
mot s6 diéu ctia Luat Thi
dua, khen thudng;

- Thong tu s0
08/2017/TT-BNV  ngay
27/10/2017 cua BO Noi
vu quy dinh chi tiét thi
hanh mot s diéu cua
Nghi dinh s6
91/2017/Nb-CP ngay
31/7/2017 cuia Chinh phu
quy dinh chi tiét thi hanh
mot s6 diéu cua Luét Thi
dua, khen thuong;

- Quyét dinh s
14/2018/Qb-UBND
ngay 13/02/2018 cua
UBND tinh ban hanh
Quy ché thi dua, khen
thuong tinh Thira Thién
Hué.

Thu tuc ting Gidy khen
ctia Chu tich UBND cap
xa vé thanh tich dot xuat

05 ngay
lam viéc

UBND cép xi

Khong

- Luat Thi dua, Khen
thudng ngay 26/11/2003;
Luat sta dbi, bd sung
mot s6 diéu ctia Luat Thi
dua, Khen thuong ngay
14/6/2005; Luat sira doi,
bd sung mot s6 didu cua
Luat Thi dua, Khen
thudng ngay 16/11/2013;

- Nghi dinh s
91/2017/ND-CP ngay
31/7/2017 cta Chinh phu
quy dinh chi tiét thi hanh
mot s6 diéu cua Luét Thi
dua, khen thuong;

- Théng tu sO
08/2017/TT-BNV  ngay
27/10/2017 cta Bo Noi
vu quy dinh chi tiét thi
hanh mot s didu cua
Nghi dinh s6
91/2017/ND-CP  ngay
31/7/2017 ciia Chinh phu
quy dinh chi tiét thi hanh
mot sd diéu cua Luat Thi
dua, khen thuong;

- Quyét dinh sb
14/2018/Qb-UBND ngay
13/02/2018 cua UBND
tinh ban hanh Quy ché thi
dua, khen thudng tinh
Thira Thién Hué.

Thu tuc xét tang danh

10 ngay

UBND cip xi

Khong

- Luat Thi dua, Khen
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hi¢u Lao dong tién tién lam viéc thuéng ngay 26/11/2003;
Luat stra d6i, b6 sung
mot s6 diéu cta Luat Thi
dua, Khen thudng ngay
14/6/2005; Luat sira doi,
bd sung mot s diéu cua
Luat Thi dua, Khen
thudng ngay 16/11/2013;

- Nghi dinh s
91/2017/NDb-CP ngay
31/7/2017 ctia Chinh phu
quy dinh chi tiét thi hanh
mdt s6 didu cua Luat Thi
dua, khen thuong;

- Thong tu s0
08/2017/TT-BNV  ngay
27/10/2017 cta Bo Noi
vu quy dinh chi tiét thi
hianh mét sd diéu cua
Nghj dinh sO
91/2017/ND-CP  ngay
31/7/2017 ciia Chinh phu
quy dinh chi tiét thi hanh
mot s6 diéu cua Luét Thi
dua, khen thuong;

- Quyét dinh s6
14/2018/QD-UBND ngay
13/02/2018 cua UBND
tinh ban hanh Quy ché thi
dua, khen thudng tinh
Thira Thién Hué.

11. Linh vuc Ton gido

- Luét tin ngudng, ton giao
ngay 18/11/2016;

- Nghi dinh s
) 162/2017/ND-CP  ngay
UBND cap xa Khong | 30/12/2017 cua Chinh
phit quy dinh chi tiét mot
s0 diéu va bién phap thi
hanh Luat tin ngudng,
ton gido.

Thu tuc dang ky hoat 15 ngay
dong tin ngudng lam viéc

- Luat tin ngudng, ton gido
ngay 18/11/2016;

- Nghi dinh sb
] 162/2017/Nb-CP  ngay
UBND cap xa Khéng | 30/12/2017 ciia Chinh
phii quy dinh chi tiét mot
s6 diéu va bién phap thi
hanh Luat tin nguodng,
ton giao.

Thu tuc dang ky bo sung | 15 ngay
hoat dong tin ngudng lam vi¢e

- Luét tin ngudng, ton giao
Thu t}lC d'atng }<y sinh 2‘0 ngay UBND cép xi Khéng ngay 18/1 1./2016;. )

hoat ton gido tap trung lam viéc - Nghi dinh sO

162/2017/ND-CP  ngay
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30/12/2017 cua Chinh
phii quy dinh chi tiét mot
sO diéu va bién phap thi
hanh Luat tin ngudng,
ton gido.

- Luét tin ngudng, ton giao

9 - Ngay sau ngdy 18/11/2016;

Thu tuc thong bao dgnh khi ] ) Nghi dinh b

muyc hoat dong ton gidgo | UBNDcap , 162/2017/ND-CP  ngay
doi véi to chire ¢o dia xa nhan UBND cap xa Khong 30/12/2017 cia  Chinh

ban hoat dong ton gido & | duogc van pht quy dinh chi tiét mot
mot xa ban thong s0 di€u va bién phap thi
béo hop 1€ ?gr?l;ié];uét tin ngudng,
- Luat tin ngudng, ton gido
S Ngay sau ngay 18/11/2016;
Thu tuc thong bao dgnh khi . ) Nghi dinh b
muc hoat dong ton gido | UBNDcap , 162/2017/NP-CP  ngay
bo sung doi vai to chire xa nhan UBND cap xa Khong 30/12/2017 cua Chinh
c6 dia ban hoat dong ton | duogc van phu quy dinh chi ti€t mot
gido & mot xa ban thong s6 diéu va bién phap thi
béo hop 18 hanh Luat tin ngudng,
ton gido.
- Luat tin ngudng, ton giao
ngay 18/11/2016;

Thu tuc dang ky thay dbi ! 62/2151%%\1 o gi;h ng;f)

nguoi dai dién cua nhom | 15 ngay IS N '7 4
sinh hoat on gido t@p | lamige | 00 o0 X | KIONE ] 30122017 cia Chinh

u quy di C
trung s6 diéu va bién phap thi
hanh Luat tin ngudng,
ton gido.
- Luét tin ngudng, ton giao
ngay 18/11/2016;

Thu tuc dé nghi thay doi - Nghi dinh 50
dia diém sinh hoat ton 1502y | BND cho xa Khon 162/2017/ND-CP  ngay
gido tap trung trong dia lam viée P & 13)?11/1 ! éfyo(liZnh (2111? tieggﬁ)}}[

ban mot x4 sb diéu va bién phap thi
hanh Luat tin ngudng,
ton gido.
- Luét tin ngudng, ton giao
ngay 18/11/2016;

Thu tuc dé nghi thay d6i - Nghi dinh 50
dia diém sinh hoat ton 20 ngay UBND cib xi Khon 162/2017/ND-CP  ngay
gido tap trung dén dja | lam viée P & 13)% ! flfy‘)g o St

bin x3 khac s6 diéu va bién phap thi
hanh Luat tin ngudng,
ton gido.

, R . A Ngay sau - Luét tin ngudng, ton giao

F[i‘tlu:}LilC tgg?giba(% Y; khi ngay 18/11/2016;
V.‘-"‘fl hayt t? a teA UBNDcip | UBND cip xa Khong |- Nghi dinh  sb
sin O‘f‘tru‘:]n glao tap x4 nhan 162/2017/ND-CP  ngay
9 duoc van 30/12/2017 cta Chinh
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ban thong pht quy dinh chi tiét mot
bao hop 1€ s0 diéu va bién phap thi
o hanh Luat tin ngudng,
ton gido.
- Luat tin ngudng, ton gido
. Ngay sau X :

Thu tuc théng bao td gk}/]i ngay 18/1 1./2016,. ’
churc quyén gop trong dia UBNDcA - Nghi  dinh 50
ban mot xa cua co so tin >hedp L. N 162/2017/NDB-CP  ngay

10 o th chite 15 xdnhén | UBND cap xa Khéng | 30/12/2017 cua Chinh

ngudng, t0 chirc ton 9 i . 1

L duoc van phu quy dinh chi tiét mot
gido, to chirc ton gido Y R U e
tre thude ban thong so diéu va bién phap thi

’ j bao hop 1€ hanh Luat tin ngudng,

ton gido.




Phu luc 2
NOI DUNG CUA THU TUC HANH CHIiNH TRONG LINH VUC NOI VU
THUQC THAM QUYEN GIAI QUYET CUA UY BAN NHAN DAN CAP
XA TREN PIA BAN TINH THUA THIEN HUE
(Ban hanh kém theo Quyét dinh s6:2000 /OP-UBND ngay 12 thing 9 nam 2018
ciia Chii tich UBND tinh Thira Thién Hué)

|. LINH VUC THI PUA - KHEN THUONG
1. Thi tuc ting Gidy khen ciia Chi tich UBND cap xa vé thue hién
nhi¢m vu chinh tri
- Trinh tu thue hién:
+ Budc 1. Can b 1am cong tac thi dua, khen thudng tiép nhan dé nghi khen
thudng cua cac don vi thuc thude.
+ Bugc 2. Tham dinh ho so, bao cao Hoi déng thi dua khen thudng cung
cap, tong hop trinh Chu tich UBND cap x4 quyét dinh khen thudng
+ Bude 3. Khi c6 Quyét dinh ctia Cha tich UBND cip x4, can bd lam cong
tac thi dua, khen thudng viét bang, dong dau va cip phat cho don vi trinh khen.
- Cach thirc thuc hién: Truc tiép tai UBND cap X& trong ngay lam viéc
hoac qua hé thong buu chinh.
-Héso: .
a) Thanh phan ho so bao gom:
- Vin ban dé nghi kém theo danh sach tap thé, c4 nhan duoc dé nghi ting
Giay khen (Ban chinh);
- Béo cdo thanh tich do tdp thé, c4 nhan dugc dé nghi khen thudng lam,
trong do6 ghi rd thanh tich dé dé nghi khen thuéng (Ban chinh);
- Bién ban xét khen thudng (Ban chinh).
b) S lwong ho so: 01 bd.
- Thoi han giai quyét: 10 ngay lam viéc ké tir khi nhan da hé so.
- Co quan thuc hién TTHC:
a) Co quan c6 thAm quyén quyét dinh: UBND cép xa
b) Co quan truc tiép thuc hién TTHC: UBND cap xa
- P6i twong thwe hién TTHC: Ca nhan, to chic.
- Tén miu don, miu t& khai: Theo mau bao cao thanh tich s 01, s6 02
tai phu luc kém theo Nghi dinh s6 91/2017/ND-CP cta Chinh phu.
- Phi, 1€ phi: Khong.
- Két qua thwe hién TTHC: Quyét dinh cua Chu tich UBND cap xa.
- Y&u cau, diéu ki¢n thwe hign TTHC: Khong.
- Can ctr phap ly ciia TTHC:
+ Luat Thi dua, khen thuéng ngay 26 thang 11 nam 2003;



+ Ludt stra d6i, bd sung mét sb diéu cua Luat Thi dua, khen thuéng ngay
14 thang 6 nam 2005;

+ Luat sira d6i, b6 sung mot sd diéu cua Luat Thi dua, khen thuéng ngay
16 thang 11 nam 2013;

+ Nghi dinh sO 91/2017/ND-CP ngay 31 thang 7 nam 2017 cua Chinh phu
quy dinh chi tiét thi hanh mét so diéu cua Luat Thi dua, khen thuong;

+ Thong tu s6 08/2017/TT-BNV ngay 27 thang 10 nim 2017 cua Bo Noi
vu quy dinh chi tiét thi hanh mot sé didu cua Nghi dinh s6 91/2017/ND-CP ngay
31 thang 7 nam 2017 caia Chinh phu quy dinh chi tiét thi hanh mét sé diéu cua
Luat Thi dua, khen thuong;

+ Quyét dinh s6 14/2018/QD-UBND ngay 13 thang 02 nam 2018 cia
UBND tinh ban hanh Quy ché thi dua, khen thudng tinh Thira Thién Hue.



MAu s6 01
PON VI CAP TREN CONG HOA XA HQI CHU NGHIA VIET NAM

_______ Doc 1ap - Tw do - Hanh phiic

BAO CAO THANH TIiCH
PE NGHI KHEN........2

(Mau bao cao nay ap dung ddi voi tap thé)
Tén tap thé dé nghj
(Ghi day du bang chit in thuong, khong viét tit)

I. SO LUQC PAC PIEM, TINH HINH
1. Bic diém, tinh hinh:

- bia diém tru s& chinh, dién thoai, fax; dia chi trang tin dién tu;

- Qua trinh thanh I4p va phat trién;

- Nhirng dac diém chinh cua don vi, dia phuong (vé di€u kién ty nhién, xa hoi, co cau to chirc,
co sO vat chat), cac t6 chuc dang, doan thé®.

2. Chure nang, nhi¢m vu: Chure nang, nhi¢m vy dugc giao.

II. THANH TiCH PAT PUQC

1. Bao cdo thanh tich cin ctr vao chtrc ning, nhiém vu dugc giao ciia co quan (don vi) va dbi
tuong, tiéu chuén khen thuéng quy dinh tai Ludt thi dua, khen thuong, Nghi dinh
s6 91/2017/ND-CP ngay 31 thang 7 nam 2017 cua Chinh phu.

Noi dung bio cdo néu rd nhitng thanh tich xuat sic trong viéc thuc hién cac chi tiéu (nhiém
vu) cu thé vé ning sut, chat luong, hiéu qua cong tac so vdi cac nim trude (hodc so véi lan
khen thuéng trude day); viéc d6i moi cong tac quan 1y, cai cach hanh chinh; sang kién, kinh
nghiém, dé tai nghién ctru khoa hoc va viéc tmg dung vao thyc tién dem lai hiéu qua cao vé
kinh té, xa hoi dbi v6i bo, ban, nganh, dia phuong va ca nudc”.

2. Nhitng bién phap hodc nguyén nhan dat dugc thanh tich; cac phong trao thi dua da dugc ap
dung trong thyc tién san xuat, cong tac.

3. Viéc thyc hién chu trrong, chinh sach cia Pang, phap luat cua Nha nude”.

4. Hoat dong cta to chirc dang, doan thé®.
III. CAC HINH THU'C PA PUQC KHEN THUONG'
1. Danh hiéu thi dua:

Nam

S6, ngay, thang, nim ciia quyét dinh cong nhin danh hiéu

Danh hiéu thi d g
anh fiicu thi dua thi dua; co quan ban hanh quyét dinh




2. Hinh thirc khen thudng:
Nim Hinh thic khen S6, ngay, thang, nim ciia quyét dinh khen thuéng; co
thuwong quan ban hanh quyét dinh
XAC NHAN CUA CAP TRINH THU TRUONG PON VI
KHEN THUONG (Ky, déng dau)

(Ky, déng dau)

! B4o cdo thanh tich 25 ndm trude thoi diém dé nghi déi véi Huan chuong Sao vang, 10 nim
dbi v6i Huan chuong HO Chi Minh, 10 nim dbi v6i Huan chuong Poc 1ap, Huan chuong
Quan cong, 05 nim ddi voi Huan chuong Bao vé T6 quéc, Huan chuong Lao dong; 05 nim
dbi v6i Bang khen cta Thu twéng Chinh phu; 01 nim dbi véi Co thi dua cua Chinh phu, CO
thi dua cép Bo, cip tinh va Gidy khen; 01 nim dbi voi Tap thé lao dong xuit sic va Bang
khen cip B0, cép tinh.

2 Ghi 13 hinh thirc d nghi khen thuéng.

3 Pdi véi don vi san xuat, kinh doanh can néu tinh hinh tai chinh: Toéng s6 von c¢6 dinh, luu
dong; ngudn von (ngan sach, tu cd, vay ngan hang...).

4 Tuy theo hinh thuc dé nghi khen thudng, néu cac ti€u chi co ban trong vi¢c, thuc hién nhiém
vu chinh tri cua don vi (c6 so sanh voi nam trudc hodc 03 nam, 05 nam trude thoi diém dé
nghi), vi du:

- Pbi voi don vi san xuét, kinh doanh 1ap bang théng ké so sanh cac tiéu chi: Gia tri téng san
luong, doanh thu, lgi nhuan, ty suit lgi nhuén, ndp ngan sach, dau tu tai san xudt, thu nhap
binh quén; cac sang kién cai tién k¥ thuat, &p dung khoa hoc (gié tri lam loi); phtc g1 xa hoi;
thuc hién chinh sach bao hiém dbi véi nguoi lao dong... viéc thuc hién nghia vu ndp ngin
sach nha nudc; ddm bao mai truong, an toan vé sinh lao dong, an toan vé sinh thuc phém (co
trich luc va ndi dung xac nhan ciia co quan nha nudc c6 thaim quyén).

- béi véi truong hoc: Lap bang théng ké so sanh cac tiéu chi: Téng s6 hoc sinh, hanh kiém
va két qua hoc tap; s6 hoc sinh gidi cép truong, cép huyén (quén, thi xa, thanh phé thudc
tinh), cp tinh (thanh phé thudc Trung wong), cip qudc gia; sd gido vién gioi cac cip; so détai
nghién cuu,...

- Dbi v6i bénh vién: Lap bang thdng ké so sanh céc tiéu chi: Tong s ngudi kham, chita bénh;
téng $6 nguoi dugc diéu tri noi, ngoai tru; téng $6 givdong bénh dua vao su dung; $6 nguoi
duoc kham, diéu tri bénh, chita bénh mién phi; sb dé tai nghién ctru khoa hoc, céc sang kién,
ap dung khoa hoc (gia tri lam loi vé kinh té, xa hoi...).



> Viéce thue hién chu truong, duong 18i cia Pang, chinh sach va phap luat cua Nha nudc;
cham lo doi séng can bo, nhan vién; hoat dong x hoi, tir thién...

° Cong tac xay dung dang, doan thé: Néu vai tro, két qua hoat dong va xép loai cua to chiic
dang, doan thé (kém theo gidy ching nhan hodc quyét dinh cong nhan).

" Néu céac danh hiéu thi dua, cdc hinh thirc khen thudng da dugc Pang, Nha nudce, bd, ban,
nganh, doan thé Trung uong, tinh, thanh phd tryc thuéc Trung wong ting hoic phong ting
(ghi 1 s quyét dinh, ngay, thang, nam ky quyét dinh).
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MAiu s6 02

PON VI CAP TREN CONG HOA XA HQI CHU NGHIA VIET NAM

_______ Doc 1ap - Tw do - Hanh phiic

BAO CAO THANH TiCH
PE NGHI TANG....... 2

(MAu bao céo ndy ap dung dbi voi ca nhan)

I. SO LUQC LY LICH

- Ho tén (Ghi ddy du bang chit in thuong, khong viét tat): .......coevveveevveeverrierieieseeneeenns

III. CAC HINH THU'C PA PUQC KHEN THUONG”
1. Danh hi€u thi dua:

Nam

S6, ngay, thang, nim ciia quyét dinh cong nhin danh

Danh hi¢u thi d A
anh figu th dua hi€u thi dua; co quan ban hanh quyét dinh

2. Hinh thirc khen thuong:

Nim Hinh thirc khen S6, ngay, thiang, nim ciia quyét dinh khen thuwéng; co
thuwong quan ban hanh quyét dinh
THU TRUONG PON VI NGUOI BAO CAO THANH TiCH
XAC NHAN, PE NGHI (Ky, ghi ré ho va tén)

(Ky, déng dau)

XAC NHAN CUA CAP TRINH KHEN THUONG
(Ky, déng dau)
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! B4o c4o thanh tich 10 nim trudc thoi diém dé nghi dbi véi Huan chuong Doc 1ap, Huan
chuong Quan cong, 05 nim trude thoi diém dé nghi d6i voi Huan chuong Bao vé T6 qudc,
Huan chwong Lao dong; 05 nam dbi véi Bang khen ctia Tha tuéng Chinh phu, 06 nim déi voi
danh hiéu Chién s¥ thi dua toan quéc, 03 nim dbi véi danh hiéu Chién sy thi dua cap b, cap
tinh; 02 nam d6i v6i Bang khen cap bo, cap tinh; 01 nim dbi v6i Chién si thi dua co sé va
Gidy khen.

2 Ghi 13 hinh thirc d nghi khen thuéng.

® Pon vi hanh chinh: X4 (phuong, thi trdn); huyén (quan, thi x3, thanh phd thudc tinh); tinh
(thanh phd tryc thudc trung uong).

* Néu thanh tich c4 nhan trong viéc thyc hién nhiém vu duoc giao (két qua da dat duoc vé
nang suat, chat luong, hiéu qua thuc hién nhiém vu; cac bién phap, giai phap cong tac trong
viéc d6i méi cong tac quan 1y, nhirng sang kién kinh nghiém, dé tai nghién ciru khoa hoc; viéc
ddi moi cong nghé, ung dung khoa hoc, k¥ thuat vao thyuc tién; viéc thuc hién chu truong,
duong 16i ciia Pang, chinh sach va phap ludt cia Nha nude; cong tac bdi dudng, hoc tdp nang
cao trinh do chuyén mon, phém chit dao dtrc; cham lo doi séng can bd, nhan vién; vai tro clia
c4 nhén trong cong tac xdy dung Pang va cac doan thé; cong tac tham gia cac hoat dong x4
hoi, tir thién...).

- Péi voi can bo 1am cong tac quan 1y néu tom tat thanh tich cua don vi, riéng thi trudng don
vi kinh doanh lap bang théng ké so sanh cac tiéu chi: Gia tri téng san lugng, doanh thu, loi
nhuén, ndp ngan sach, dau tu tai san xut, thu nhap binh quan; cac sang kién cai tién k¥ thuat,
ap dung khoa hoc (gia tri 1am loi); phtc loi x4 hoi; thuc hién chinh sach bao hiém déi véi
nguoi lao dong... viéc thyc hién nghia vu ndp ngan sadch nha nudc; ddm bao mdi truong, an
toan vé sinh lao dong, an toan vé sinh thyuc phém (c6 trich luc va ndi1 dung xac nhan cua co
quan nha nudc c¢6 thim quyén).

- P6i voi truong h00' Lap bang thén g ké so sénh céc tiéu chi: Tong sd hoc sinh, hanh kiém va
ket qua hoc tap; sd hoc sinh gioi cap tmong, cap huyen (quan thi x4, thanh phd thuoc t1nh)
cap tinh (thanh phé thudc Trung wong), cdp qudc gia; sb gido vién gidi cac cip; sb dé
tai nghién ctru,...

- Pbi v6i bénh vién: Lap bang théng ké so sanh cac tiéu chi: Téng ) nguoi kham, chira bénh;
téng ) nguoi dugc diéu tri noi, ngoai tru; téng ) giuvong bénh dua vao su dung; ) nguoi
dugc kham, diéu trj bénh, chita bénh mién phi; s6 dé tai nghién ctu khoa hoc, cac sang kién,
ap dung khoa hoc (gia tri 1am loi vé kinh té, x4 hoi...).

- Pbi voi cac hdi doan thé, léy két qua thyc hién cac nhiém vu cong tac trong tdm va cac
chuong trinh cong tac cua trung wong hoi, doan thé giao.

- Pbi v6i cac co quan quan 1y nha nude, 1y két qua thuc hién cac nhiém vu chinh trongquan
Iy nha nudc, thyc hién nhiém vu chuyén moén va cong tac tham muu cho lanh dao trong phat
trién don vi, nganh, dia phuong...

® Néu céc hinh thtrc khen thuong da duoc Pang, Nha nudce, bd, ban, nganh, doan thé Trung
wong, tinh, thanh phd tryc thudc trung uwong ting hoic phong ting (ghi rd s6 quyét dinh, ngay,
thang, nam ky quyét dinh).
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- Ghi 15 s quyét dinh cong nhan danh hiéu thi dua trong 05 nam trudc thoi diém dé nghi d6i
v6i Huén chuong Lao dong, Bang khen cta Thu tudng Chinh phu v.v...

- Dbi voi dé nghi phong tang danh hi¢u “Chién s¥ thi dua toan quéc”:

+ Ghi 13 sé quyét dinh, ngay, thang, nim ky quyét dinh cua 02 lan lién tuc duoc ting danh
hiéu “Chién sy thi dua cip Bo, nganh, tinh, thanh phé thudc trung wong” va 06 lan dat danh
hiéu “Chién sy thi dua co s¢” trudc thoi diém dé nghi;

+ Ghi 16 ndi dung cac sang kién kinh nghiém, giai phap hitu ich trong quan 1y, céng tac hoic
dé tai nghién ctru (tham gia 1a thanh vién hodc chu nhiém dé tai khoa hoc), c6 ¥ kién xac nhan
ciia Hoi dong sang kién, khoa hoc cip b, cp tinh (ghi & vin ban, ngay, thang, nim) hoic
phai c¢6 gidy chirng nhan cua Hoi dong kém theo ho so.

- Pbi v6i bao cdo dé nghi phong ting danh hiéu “Chién si thi dua cap bo, nganh, tinh, thanh
phé thudc Trung wong” ghi rd thoi gian 03 1an lién tyc duoc ting danh hiéu “Chién sy thi dua
cap co so” trude thoi diém dé nghi; cac sang kién duge cap c6 thim quyén cong nhan.
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2. Thii tyc ting Gidy khen ciia Chii tich UBND cép xa vé thanh tich
thi dua theo dot hoac theo chuyén deé

- Trinh ty thuc hién:

+ Budc 1. Can bo lam cong tac thi dua, khen thudng tiép nhan dé nghi
khen thudéng ctia cac don vi thuc thude.

+ Budc 2. Tham dinh hd so, béo cao Hoi déng thi dua khen thuéng cung
cap, tong hop trinh Chu tich UBND cép xi quyét dinh khen thudng.

+ Budc 3. Khi ¢o Quyét dinh cta Chu tich UBND cép xa, can bo lam cong
tac thi dua, khen thuong viét bang, dong dau va cip phat cho don vi trinh khen.

- Cach thirc thwc hién: Tryc tiép tai UBND cap xa hoic qua hé théng
buu chinh.

-Héso: ‘

a) Thanh phan ho so bao gom:

- Vin ban dé nghi kém theo danh sach tap thé, ca nhan duogc dé nghi tang

Giay khen (Ban chinh);

- Béo cdo thanh tichqdo‘ tap thé, ca nhan duoc dé nghi khen thuéng lam,
trong do ghi 1o thanh tich dé dé nghi khen thudng (Ban chinh);

- Bién ban xét khen thuong (Ban chinh).

b) Sé lwong ho so: 01 bd.

- Thoi han giai quyét: 10 ngay lam viéc ké tir khi nhan dugc hd so hop

- Co quan thue hién TTHC:

a) Co quan c6 thAm quyén quyét dinh: UBND cép x4

b) Co quan tryc tiép thuc hién TTHC: UBND cap X4

- Pdi twong thue hién TTHC: C4 nhan, 6 chiec.

- Tén méu don, miu to khai: Theo miu bao cao thanh tich sé 07 tai phu
luc kém theo Nghi dinh s6 91/2017/NB-CP cua Chinh phu.

- Phi, 1€ phi: Khong.

- Két qua thue hién TTHC: Quyét dinh ctia Chu tich UBND cép Xa.

- Yéu cdu, diéu kién thwe hién TTHC: Khong.

- Can cw phap ly caa TTHC:

+ Luat Thi dua, khen thuéng ngay 26 thang 11 nam 2003;

+ Luat stra doi, b6 sung mot s6 diéu cua Luat Thi dua, khen thuong ngay
14 thang 6 nam 2005;

+ Luat stra doi, b6 sung mot sb diéu cua Luat Thi dua, khen thuong ngay
16 thang 11 nam 2013;

+ Nghi dinh s6 91/2017/ND-CP ngay 31 thang 7 nam 2017 cta Chinh phu
quy dinh chi tiét thi hanh mét so diéu cua Luat Thi dua, khen thuong;
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+ Théng tu sé 08/2017/TT-BNV ngay 27 thang 10 nam 2017 cta Bo Noi
vu quy dinh chi tiét thi hanh mot sé diéu cua Nghi dinh s6 91/2017/ND-CP ngay
31 thang 7 nam 2017 cua Chinh phtl quy dinh chi tiét thi hanh mot sb diéu cua
Luat Thi dua, khen thuong;

+ Quyét dinh s 14/2018/Qb-UBND ngay 13 thang 02 nam 2018 cua
UBND tinh ban hanh Quy ché thi dua, khen thuong tinh Thira Thién Hueé.
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Mau s6 07

PON VI CAP TREN CONG HOA XA HQI CHU NGHIA VIET NAM
------- Déc 1ap - Tu do - Hanh phuc

BAO CAO THANH TiCH
PE NGHI TANG THUONG................ !

Tén don vi hodic ca nhin va chitc vu, don vi dé nghi khen thwéng
(Ghi day du bang chir in thuong, khong viét tat)

I. THONG TIN CHUNG

- B61 voi don vi: Dia diém tru sé chinh, dién thoai, fax; dia chi trang tin dién tir; co cau to
chtrc, tong s6 can bg, cong chure va vién chirc; chirc nang, nhiém vu dugc giao.

- P6i v6i ca nhan ghi rd: Ho va tén (bi danh), ngdy, thang, nim sinh; qué quén; noi thuong
tr; nghé nghiép; chirc vu, don vi cong tac...

II. THANH TiCH PAT PUQC

Bao céo thanh tich phai can ctr vao muyc tiéu (nhiém vu), cac chi tiéu vé nang suét, chat luong,
hiéu qua... dd dugc ding ky trong dot phat dong thi dua hodc chuyén dé thi dua; cac bién
phap, giai phap dat dugc thanh tich xuét sic, mang lai hiéu qua kinh té, x4 hoi, dan dau phong

trao thi dua; nhiing kinh nghiém rut ra trong dot thi dua...%.

XAC NHAN CUA CAP TRiNH THU TRUONG PON VI*
KHEN THUONG? (KY, déng dau)
(Ky, déng dau)

! Ghi hinh thtrc d@& nghi khen thuéng. Chi 4p dung céc hinh thirc khen thuéng thudc thAm
quyén cua bd, nganh, dia phuong; tredng hop xuét sic, tiéu biéu méi dé nghi Thu tudng
Chinh phu ting Co thi dua cta Chinh phu, Bang khen ctia Thu twéng Chinh phu, truong hop
dic biét xuét sic trinh Thu tudng Chinh phu dé nghi Chu tich nudc ting Huin chuong.

2 NTA 18 LA 2 o , , ., £ . ve A Cn Cn -

N¢éu la tap thé hoac tha trudng don vi san xuat, kinh doanh phai néu viéc thuc hién nghia vu
ndp ngan sach nha nudc; dam bao moi trudong, an toan vé sinh lao dong, an toan v€ sinh thuc
pham (co trich luc va ndi dung xac nhan ctia co quan nha nudc c6 tham quyen).

3 Pbi v6i ca nhan: Ky, ghi 10 ho, tén va c6 xac nhan cua thu truéng co quan.

ANA: e p LA Tre 1e a1 A N Ao,
bai véi ca nhan: Ky, ghi 10 ho, tén va cé xac nhan cua thu trudng co quan.
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3. Thii tuc tang Gidy khen ciia Chii tich UBND cap xi vé thanh tich
dot xuat
- Trinh ty thuc hién:
+ Budc 1. Can bo 1am cong tac thi dua, khen thudng tiép nhan dé nghi khen
thudng cua cac don vi thuc thude.
+ Budc 2. Tham dinh ho so, bao cao Hoi déng thi dua khen thudng cung
cap, tong hop trinh Chu tich UBND x4 quyét dinh khen thudng.
+ Buoc 3. Khi co Quyét dinh cta Chu tich UBND cép xa, cadn bo lam cong
tac thi dua, khen thudng viét bang, dong dau va cip phat cho don vi trinh khen.
- Céch thirc thyc hién: Tryc tiép tai UBND cap xa trong ngdy lam viéc
hoac qua‘hé thong buu chinh.,
-Héso: ‘
a) Thanh phan ho so bao gom:
- Vin ban dé nghi kém theo danh séach tap thé, c4 nhan duogc dé nghi tang
Giay khen (Ban chinh);
- Bao c4o thanh tich 510 ‘tép thé, c4 nhan duoc dé nghi khen thudng lam,
trong do ghi 10 thanh tich dé dé nghi khen thudng (Ban chinh);
- Bién ban xét khen thudng (Ban chinh).
b) S lwong ho so: 01 bd.
- Thoi han giai quyét: 05 ngay lam viéc ké tir khi nhan duoc hd so hop 1é.
- Co quan thye hién TTHC:
a) Co quan c6 thim quyén quyét dinh: UBND cép xa
b) Co quan truc tiép thuc hién TTHC: UBND cép xa
- Poi twong thwe hién TTHC: Ca nhan, t chirc.
- Tén méu don, miu to khai: Theo mau bao cao thanh tich sé 06 tai phu
luc kém theo Nghi dinh s6 91/2017/NB-CP cua Chinh phu.
- Phi, 1€ phi: Khong.
- Két qua thwe hién TTHC: Quyét dinh cta Chu tich UBND cap Xa.
- Yéu cau, diéu kién thwe hién TTHC: Khong.
- Can ctr phap ly ciia TTHC:
+ Luat Thi dua, khen thuéng ngay 26 thang 11 nam 2003;
+ Luat stra doi, bd sung mét sb diéu cua Luat Thi dua, khen thudng ngay
14 thang 6 nam 2005;
+ Ludt stra doi, b6 sung mét sb diéu cua Luat Thi dua, khen thuong ngay
16 thang 11 nam 2013;

+ Nghi dinh sO 91/2017/ND-CP ngay 31 thang 7 nam 2017 cua Chinh phu
quy dinh chi tiét thi hanh mét so diéu cua Luat Thi dua, khen thuong;

+ Thang tu s6 08/2017/TT-BNV ngay 27 thang 10 nam 2017 cta Bo Noi
vu quy dinh chi tiét thi hanh mot s didu caa Nghi dinh s6 91/2017/ND-CP ngay
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31 thang 7 nam 2017 ctia Chinh phu quy dinh chi tiét thi hanh mot sé diéu cua
Luat Thi dua, khen thudng;

+ Quyét dinh s0 14/2018/QD-UBND ngay 13 thang 02 nam 2018 cia
UBND tinh ban hanh Quy ché thi dua, khen thuong tinh Thira Thién Hue.
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Mau s6 06

PON VI CAP TREN CONG HOA XA HQI CHU NGHIA VIET NAM
------- Déc 1ap - Tw do - Hanh phuc

BAO CAO THANH TiCH
PE NGHI TANG THUONG (TRUY TANG)........"
(Vé thanh tich xuit sic dot xuit trong...)

Tén don vi hodc c4 nhén, chirc vu va don vi dé nghi khen thuong
(Ghi rd day du khong viét tit)

I. SO LUQC PAC PIEM, TINH HINH
- B6i v6i don vi ghi so luoc nam thanh 1ap, co ciu to chirc, tong sb can bd, cong chirc va vién
chtrc. Chtrc nang, nhiém vu dugc giao.
- P6i v6i ca nhan ghi 18: Ho va tén (bi danh), ngdy, thang, nim sinh; qué quan; noi thuong
tr; nghé nghiép; chirc vu, don vi cong tac...
II. THANH TiCH PAT PUQC

Bao cao néu ngén gon ndi dung thanh tich xuét sic dot xuat da dat duge (trong chién dau,
phuc vu chién dau; phong, chdng toi pham; phong, chong bio lut; phong chéng chay, nd; bao
v¢ tai san ctia Nha nudc; bao v¢ tai san, tinh mang cia nhan dan...).

XAC NHAN CUA CAP TRiNH THU TRUONG DPON VI°
KHEN THUONG? (Ky, déng dau)
(Ky, déng dau)

! Ghi hinh thtrc d nghi khen thuéng.
2Pbi v6i ca nhan: Ky, ghi 10 ho, tén va c6 xac nhan cua thu trudng co quan.

3 Pbi v6i ca nhan: Ky, ghi 16 ho, tén va c6 xac nhan cua thu truéng co quan.
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4. Thia tuc xét ting danh hiéu Lao dng tién tién

- Trinh ty thuc hién:

+Budc 1. Can bd lam cong tac thi dua, khen thudng tiép nhan dé nghi khen
thudéng cua cac don vi thuc thude.

+ Budc 2. Tham dinh hd so, bao cdo Hoi dong thi dua khen thudng cing
cép, tong hop trinh Chu tich UBND x4 quyét dinh khen thuong.

+ Budc 3. Khi ¢6 Quyét dinh ctia Chu tich UBND cép x4, can bd lam cong
tac thi dua, khen thudng viét biang, dong diu va cip phat cho don vi trinh khen.

- Cach thic thuc hién: Tryc tiép tai UBND cap x4 trong ngay lam viéc
hodc qua hé thong buu chinh.

- Ho so: o .

a) Thanh phan ho so bao gom:

- Van ban Qé nghi kém theo danh sach ca nhan dugc dé nghi taing danh hiéu
Lao dong tién tién (Ban chinh);

- Bién ban binh xét thi dua (Ban chinh).

b) S6 lwong hd so: 01 bo.

- Thoi han giai quyét: 10 ngay lam viéc ké tir khi nhan dugc hd so hop 18.

- Co quan thue hién TTHC:

a) Co quan c6 thAm quyén quyét dinh: UBND cép x4

b) Co quan truc tiép thuc hién TTHC: UBND cép xa

- Pdi twong thye hién TTHC: Ca nhan, t6 churc.

- Tén miu don, mau to khai: Khong.

- Phi, 1¢ phi: Khong.

- Két qua thwe hién TTHC: Quyét dinh cua Chu tich UBND cap xa.

- Yéu cau, diéu kién thwe hién TTHC: Khong.

- Can cw phap ly caa TTHC:

+ Luat Thi dua, khen thuéng ngay 26 thang 11 nam 2003;

+ Luat stra doi, b6 sung mot sb diéu cua Luat Thi dua, khen thuong ngay
14 thang 6 nam 2005;

+ Luat stra doi, b6 sung mot sb diéu cua Luat Thi dua, khen thudng ngay
16 thang 11 nam 2013;

+ Nghi dinh sO 91/2017/ND-CP ngay 31 thang 7 nam 2017 cua Chinh phu
quy dinh chi tiét thi hanh mét so diéu cua Luat Thi dua, khen thuong;

+ Thong tu sﬁ 08/2017/TT-BNV ngay 27 thang 10 nam 2017 cua B9 Noi
vu quy dinh chi tiét thi hanh mot s6 diéu cua Nghi dinh s6 91/2017/ND-CP ngay
31 thang 7 nam 2017 ctia Chinh phu quy dinh chi tiét thi hanh mét so diéu cua
Luat Thi dua, khen thuong;

+ Quyét dinh s6 14/2018/QD-UBND ngay 13 thang 02 nim 2018 cia
UBND tinh ban hanh Quy ché thi dua, khen thuong tinh Thira Thién Hueé.
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Il. LINH VUC TON GIAO

1. Tha tuc dang ky hoat dong tin ngudong

1.1. Trinh tu thuce hién:

- Buoc 1: Nguoi dai dién hoac ban quan ly co sé tin ngudng
c6 trach nhiém gui van ban ding ky dén Uy ban nhan dan
cip x4 noi co co so tin ngudng.

- Buwéc 2: Uy ban nhan déan cdp xa xem xét van ban dang ky,
truong hop van ban chua ddy du, hop 16, Uy ban nhan dan
cp xd huéng din bang vin ban cho co sd tin ngudng dé
hoan chinh van ban.

- Buéc 3: Uy ban nhan dan cap xa tra 10i bang van ban.
Truong hop tir chéi ding ky phai tra 101 bang van ban va néu
0 1y do.

1.2. Cach thic thuc
hién:

Gui van ban dang ky truc tiép hodc qua duong buu chinh dén
Uy ban nhén dan cép xa.

Vin ban phai ¢6 xac nhan ciia Uy ban nhan dan cap x4 noi co
co so tin ngudng va co gidy hen tra két qua. Néu giri qua
duong buu chinh, ngay tiép nhan vin ban dang ky duoc tinh
theo ngay ghi trén dau cong vian dén.

1.3. Thanh phan, s6
lwgng ho so:

* Thanh phan h so: Vin ban dang ky (theo mau).
* 86 lwong ho so: 01 bo.

1.4. Thoi han
quyeét:

giai

15 ngay ké tir ngay Uy ban nhan déan cdp xa noi c6 co so tin
nguong nhan dugc van ban dang ky hop 1¢

1.5. Poi tuwgng thuc hién
TTHC:

Nguoi dai dién hodc ban quan 1y co s¢ tin ngudng.

1.6. Co quan thwc hién
TTHC:

Uy ban nhan dan cap xa noi c6 co sé tin ngudng.

1.7. Két qua cia viéc
thuc hién TTHC:

Vin ban tra 10i chip thuan hodc khong chap thuan vé viéc
dang ky hoat dong tin ngudng.

1.8. Phi, 1¢ phi:

Khong.

1.9. Tén méu don, miu
to’ khai:

biang ky hoat dong tin ngudng hang nam hoic hoat dong tin
ngudng bd sung (miu BIl, Phu lyc Nghi dinh s6
162/2017/ND-CP ngay 30/12/2017)

1.10. Yéu ciu, diéu kie::n
thwe hién TTHC (néu
c0):

1) Nguoi dai dién hoac ban quan 1y co sd tin ngudng cod
trach nhiém giri van ban ding ky hoat dong tin ngudng hing
nim cham nhat 13 30 ngay trudc ngay co sd tin ngudng bét
dau hoat dong tin ngudng.

2) Pbi voi co so tin ngudng dd thong bao hoat dong tin
ngudng hang nam trudc ngay Ludt tin ngudng, t6n gido co
hiéu luc, chAm nhéat 1a 30 ngay ké tir ngay Luat c6 hiéu luc
c6 trach nhiém gui van ban ding ky dén Uy ban nhan dan
cip x4 noi co co so tin ngudng.

3) Vi€c dang ky hoat dong tin ngudng hang nam chi thyc
hién mot 1an. Déi v6i hoat dong tin ngudng khong co trong
van ban da dang ky thi nguoi dai dién hodc ban quan 1y co so
tin ngudng co trach nhiém dang ky b sung.

1.11. Can ci& phap ly

- Luat tin ngudng, ton gido ngay 18/11/2016 (khoan 2 Piéu
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cua TTHC:

12).

- Nghi dinh s6 162/2017/ND-CP ngay 30/12/2017 cta Chinh
phu (Piéu 21).

- Théng tu sb 02/2017/TT-VPCP ngay 31/10/2017 cua Van
phong Chinh phu hudng dan vé nghi€p vu kiém soat thu tuc
hanh chinh.
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Mau B1

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phic

lll(l)ooo

DANG KY
Hoat dong tin ngwéong hang nam hoac hoat dong tin ngudng bo sung

Kinh gui: .......... @
Tén co so tin ngudng (chit in hoa):.........cooeviiiiiii e
Dia Chic.
Nguoi dai dién @
Hovatén:............. T Nam sinh:.........oooooin.
S6 CMND/S6 ho chiéu/S6 dinh danh canhan: ..............................
Ngaycap:....ooovvvvnnnnnn NOT CAP: vttt e,
Pang ky hoat dong tin nguwong 9. vei cac ndi dung sau:
Tén hoat dong A A Thoi Dia Ghi
T tin nguwong Noi dung | Quy mo gian diém chu
1
2
3
N
NGUOI PAI DIEN ©

(Ky, ghi r6 ho tén)

W Bia danh noi ¢6 co sé tin ngudng.

@ Uy ban nhan déin cap x4 noi c¢6 co so tin ngudng.

@) Trudong hop co so tin ngudng c6 ban quan ly thi ngudi thay méat ban quan Iy
ky ban dang ky.

“ Hoat dong tin ngudng hang nam hodc hoat dong tin ngudng bd sung.
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2. Thi tuc ding ky bo sung hoat dong tin nguéng

2.1. Trinh ty thyc hién:

- Budc 1: Nguoi dai dién hodc ban quan ly co so tin ngudng
c6 trach nhiém gui van ban dang ky b6 sung hoat dong tin
ngudng dén Uy ban nhan dan cip xd noi c6 co sd tin
ngudng.

- Bwée 2: Uy ban nhan dan cip x3 xem xét vin ban ding ky
bo sung hoat dong tin ngudng, truong hop van ban dang ky
bd sung chua day du, hop 1¢, Uy ban nhan dan cép xa hudng
dan bang vin ban cho co so tin ngudng dé hoan chinh vin
ban.

- Buéc 3: Uy ban nhan dan cap xa tra 10i bang van ban.
Truong hop tir chéi ding ky phai tra 10i bang van ban va néu
10 1y do.

2.2. Cach thic thuce
hién:

Gui van ban dang ky bo sung truc tiép hodc qua dudng buu
chinh dén Uy ban nhan dan cap xa.

Vian ban phai c6 xac nhan cua Uy ban nhan dan cip x3 noi co
co sO tin ngudng va co gléy hen tra két qua. Néu gui qua
duong buu chinh, ngay tiép nhan vin ban dang ky dugc tinh
theo ngay ghl trén dau cong vin dén.

2.3. Thanh phan, so
lwgng ho so:

* Thanh phaq ho so: Van ban thong bao (theo mau).
* S0 lugng ho so: 01 bo.

24. Thoi han
quyeét:

gidi

15 ngay ké tir ngdy Uy ban nhan dan cap xa noi ¢ co so tin
nguong nhan dugc van ban dang ky hop 1¢€.

2.5. Poi twong thue hién
TTHC:

Nguoi dai dién hodc ban quan ly co s¢ tin ngudng dang ky
bo sung hoat dong tin nguong.

2.6. Co quan thwc hién
TTHC:

Uy ban nhan dan cap xa noi c6 co s¢ tin nguong.

2.7. Két qua caa viéc
thwe hién TTHC:

Vian ban tra 16i chap thuan hodc khong chap thuan vé viéc
dang ky hoat dong tin ngudng bo sung.

2.8. Phi, 1¢ phi:

Khong.

2.9. Tén mau don, mau
to khai:

biang ky hoat dong tin ngudng hang nam hoac hoat dong tin
ngudng bd sung (mau B1, Phu luc Nghi dinh s
162/2017/ND-CP ngay 30/12/2017).

2.10. Yéu cau, diéu ki¢n
thuc hién TTHC (néu
c0):

Cham nhat 20 ngay trudc ngay dién ra hoat dong tin ngudng,
nguoi dai dién hodc ban quan ly co s¢ tin ngudng c6 trach
nhiém dang ky bo sung

2.11. Can ci& phap ly
cua TTHC:

- Luat tin ngudng, ton gido ngay 18/11/2016 (khoan 3 Piéu
12).
- Nghi dinh s6 162/2017/ND-CP ngay 30/12/2017 ctia Chinh
pha (Piéu 21).
- Thong tu s6 02/2017/TT-VPCP ngay 31/10/2017 cia Vin
phong Chinh pht huéng dan vé nghiép vu kiém soat thi tuc
hanh chinh.
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Mau B1

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phic

lll(l)ooo

DANG KY
Hoat dong tin ngwéong hang nam hoac hoat dong tin ngudng bo sung

Kinh gui: .......... @
Tén co so tin ngudng (chit in hoa):........ccooeveiiiiii
Dia Chic.
Nguoi dai dién @
Hovatén:............. T Nam sinh:..........oooo.
S6 CMND/S6 ho chiéu/S6 dinh danh canhan: ..............................
Ngaycap:....ooovvvvnnnnnn NOT CAP: vttt e,
Pang ky hoat dong tin nguwong 9. vei cac ndi dung sau:
Tén hoat dong A A Thoi Dia Ghi
T tin nguwong Noi dung | Quy mo gian diém chu
1
2
3
N
NGUOI PAI DIEN ©

(Ky, ghi r6 ho tén)

@ Pia danh noi c6 co s¢ tin ngudng.

@ Uy ban nhan dan cp xa noi ¢6 co s tin ngudng.

®) Trudng hop co sd tin ngudng ¢ ban quan ly thi nguoi thay mat ban quan ly ky ban
dénzg ky.

* Hoat dong tin ngudng hang nam hoic hoat dong tin ngudng bd sung.
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3. Thu tuc dang ky sinh hoat ton gido tap trung

3.1. Trinh tyu thuc hién:

- Buwéc 1: T chie ton gido, to chic dugc cap chung nhan
dang ky hoat dong ton gidao hodc nguoi dai dién cua nhdém
nguoi theo ton giao d6i voi trudong hop quy dinh tai khoan 2
Diéu 16 cua Luit tin ngudng, ton giao gui ho so dang ky sinh
hoat t6n gido tap trung dén Uy ban nhan dan cdp xi noi c6
dia diém hop phap dé sinh hoat t6n gido.

- Buée 2: Uy ban nhan dan cap xi xem xét ho so dang ky,
truong hop ho so chua day du, hop 18, Uy ban nhan dan cap
x4 hudéng dan bang van ban cho t6 chirc hodc nguoi dai dién
ctia nhom dé hoan chinh ho so.

- Buée 3: Uy ban nhan dan cap xa tra 10i bang van ban.
Truong hop tir chéi ding ky phai tra 101 bang van ban va néu
0 1y do.

3.2. Cach thirc thuc
hién:

Gui ho so dang ky truc tiép hodc qua dudng buu chinh dén Uy
ban nhén déan cap xa.

Ho so phai ¢6 xac nhan ctua Uy ban nhan dan cdp xi noi co
dia diém hop phap dé sinh hoat t6n gido tap trung va co gidy
hen tra két qua. Néu giri qua dudng buu chinh, ngay tiép nhan
hd so duoc tinh theo ngay ghi trén ddu cong van dén.

3.3. Thanh phan, so

lwgng hé so-

* Thanh phan ho so:
1) Van ban ding ky (theo mau);

2) Gidy to chimg minh c6 dia diém hop phap dé 1am noi sinh
hoat ton giao;

3) So yéu Iy lich ctia nguoi dai dién nhom sinh hoat ton giao
tap trung;

4) Ban tom tat gido ly, gido luat doi voi viée dang ky quy
dinh tai khoan 2 Diéu 16 cua Luét tin ngudng, ton gido.

* 86 lwong hd so: 01 bo.

34.
quyeét:

Thoi han  giai

20 ngay ké tr ngay Uy ban nhan dan cap x4 noi c6 dia diém
hop phap dé sinh hoat ton gido tap trung nhan da ho so dang
ky hop 1€.

3.5. Pdi twong thue hién
TTHC:

T6 chirc ton gido, t6 chirc dugc cap chimg nhan dang ky hoat
dong ton gido theo quy dinh tai khoan 1 Didu 16 cua Lut tin
ngudng, ton gido hodc ngudi dai dién cua nhom ngudi theo
ton gido doi vaoi truong hop quy dinh tai khodn 2 Diéu 16 cua
Luét tin ngudng, ton gido.

3.6. Co quan thuc hién
TTHC:

Uy ban nhan dén cap xa noi duy kién c6 dia diém hop phap dé
sinh hoat ton gido tap trung.

3.7. Két qua caa viéc
thuc hién TTHC:

Van ban tra loi chép thuan hodc khong chép thuan vé viéc
dang ky sinh hoat ton gido tap trung.

3.8. Phi, 1¢ phi:

Khong.
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3.9. Tén miu don, mau
to khai:

biang ky sinh hoat ton gido tap trung (mau BS, Phu luc Nghi
dinh s0 162/2017/ND-CP ngay 30 thang 12 nam 2017).

3.10. Yéu cau, diéu ki@n
thwe hién TTHC (néu
c0):

* T6 churc ton gido dang ky sinh hoat ton gido tap trung cho
tin d0 tai nhitng noi chua du diéu kién thanh 1ap t6 chuc ton
gido truc thudc; t6 chirc dugc cdp chimg nhan ding ky hoat
dong ton giao dang ky sinh hoat ton gido tap trung cho nhiing
nguoi thude to chirc khi dap tng du cac diéu kién sau day:

1) C6 dia diém hop phap dé sinh hoat ton gido;

2) Nhom sinh hoat ton gido tap trung c6 nguoi dai dién la
cong dan Viét Nam thuong tra tai Viét Nam, cé nang luc
hanh vi dan sy day du; khong trong thoi gian bi 4p dung bién
phép xu 1y hanh chinh trong linh vuc tin ngudng, ton gido;
khong cé an tich hodc khong phai 1a nguoi dang bi budc toi
theo quy dinh ctia phap luat vé t6 tung hinh su;

3) No6i dung sinh hoat ton gido khong thudc truong hop quy
dinh tai Di€u 5 cia Luét tin ngudng, ton gido.

* Nhiing nguoi theo ton gido khong thudc truong hop quy
dinh tai khoan 1 Picu 16 cia Luat tin ngudng, ton gido duogc
dang ky sinh hoat ton gido tap trung khi dap ung du cac dicu
kién néu trén va cac di€u kién sau day:

1) Co gido ly, gido luat;

2) Tén cua nhom sinh hoat ton gido tap trung khong trung
v6i tén to chirc ton gido hodc to chuc da dugc cap chung

nhan dang ky hoat dong ton gido, tén to chirc chinh tri, to
churc chinh tri - xa hoi hoac tén danh nhan, anh hung dan toc.

3.11. Can cw phap ly
cua TTHC:

- Luat tin ngudng, t6n giao ngay 18/11/2016 (Piéu 16, Piéu
17).

- Nghi dinh s6 162/2017/ND-CP ngay 30/12/2017 cta Chinh
phu (bicu 21).

- Théng tu sb 02/2017/TT-VPCP ngay 31/10/2017 cua Van
phong Chinh pht hudng dan vé nghiép vu kiém soat thu tuc
hanh chinh.
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Mau B35

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phic

lll(l)ooo

DANG KY
Sinh hoat ton gido tap trung

Tén t6 chiic ton gido; t6 chirc duge cap chimg nhan diang ky hoat dong ton
gido hodc nguoi dai dién nhom sinh hoat ton gido tap trung (chir in

Trusdclato chic:. ..o,
Thuoc ton gido:.. :
Dang ky sinh hoat ton glao tap trung véi cac ni dung sau:

Tén nhom sinh hoat ton gido tAp trung: ...........ooiviiiiiiiiiiiii s
Nguoi dai dién cua nhom:

Hovatén:..............ooooiiiii . Nam sinh: ..........cooon e,
Tén goi trong ton gido (neu 670 PO PPPPPPRTS
S6 CMND/S6 ho chiéu/SH d;ph danhcanhan: ...,

Ngay cap:................ NOT CAP: ceie e et v

NOT U e e e e e e e e e e

N1 dung sinh hoat ton I40: .......ooviiiiiii e,
.

Pia diém sinh hoat t6n gido “: ...

Thoi gian sinh hoat ton glA0:........c.oviiiiiii e

S6 luong ngudi tham gia:...........oo

Vin ban kém theo gdm: Gidy td ching minh c6 dia diém hop phap dé 1am noi
sinh hoat ton giao; so yéu Iy lich cua nguoi dai dién nhom sinh hoat ton gido tap
trung; ban tom tit gido 1y, gido ludt, dbi voi viée dang ky ciia nhém sinh hoat t6n
gido tap trung theo quy dinh tai khoan 2 Diéu 16 ctia Luat tin ngudng, ton giao.

NGUOI PAI DIEN ©
(Chit ky, dau, ghi 16 ho tén)

@ Pia danh noi ¢6 try sé cua td chirc ton gi4o; to chic dugc cip ching nhan dang ky hoat
dong ton gido hodc noi du kién c6 dia diém hop phap dé sinh hoat t6n gido tap trung ddi véi
nhom sinh hoat tén gido tap trung theo quy dinh tai khoan 2 Diéu 16 ciia Luat tin ngudng, ton
gido.

(2) Uy ban nhéan dan cép X@ noi c6 dia dlem hop phap dé sinh hoat ton gio.

% T4 chirc ton gido hoic t6 chic duoc cip ching nhan diang ky hoat dong ton gido.

(4) Ghi 16 dia chi noi sinh hoat ton giao tap trung.

©) Nguoi dai dién cua to chire ton gido, t6 chic dugc cip ching nhan dang ky hoat dong ton
gi4o hodc nguoi dai dién ctia nhom sinh hoat ton gido tap trung dbi véi nhom sinh hoat t6n gido
tap trung theo quy dinh tai khoan 2 Diéu 16 cua Luat tin ngudng, ton gido. Déi v6i nguoi dai dién
clia to chure ton gido phai ky tén va dong déu cua t chic.

28



4. Thii tuc thong bao danh muc hoat dong ton gido doi voi to chire cé dia ban hoat

dong ton giao & mot xa

4.1. Trinh ty thuc hién:

Tb chirc t6n gido tryc thudc co dia ban hoat dong ton gido &
mot xd giri van ban thong bao vé danh muc hoat dong ton
giao dién ra hang nam dén Uy ban nhan dan cap xa.

4.2. Cach thuc thuc
hién:

Gui van ban thong bao truc tiép hodc qua duong buu chinh
dén Uy ban nhan dan cap xa.

Vin ban thong bao phai c6 xac nhan cua Uy ban nhan déan cap
xd. Néu giri qua duong buu chinh, ngiy tiép nhan van ban
thong bao duoc tinh theo ngay ghi trén dau cong van dén.

43. Thanh phén, sb
lwgng ho so:

* Thanh phan ho so: Van ban thong bao (theo mau) va cac
tai liéu kem theo (néu co).
* S0 lugng ho so: 01 bo.

44, Thoi han

) gidi
quyeét:

Ngay sau khi Uy ban nhan dan cap xa nhan dugc van ban
thong bao hop 1¢€.

4.5. Poi twgng thue hién
TTHC:

Tb chirc ton gido truc thudc cod dia ban hoat dong ton gido &
mot xa.

4.6. Co quan thuc hién
TTHC:

Uy ban nhéan dén cip xa.

47. Két qua cha viéc
thuc hién TTHC:

Vin ban xac nhan ciia Uy ban nhan dan cap xa vé viéc tiép
nhan thong béo.

Van ban thong bao dugc luu tai Uy ban nhan dan cép x4 dé
thuc hién cong tac quan 1y nha nudc vé tin ngudng, ton gido.

4.8. Phi, 1¢ phi:

Khong.

4.9. Tén mau don, miu
to khai:

Thong bao danh muc hoat d@ng ton giao ~ha"lng nam hoac
danh muc hpat dong ton gido bo sung (Mau B30, Phu luc
Nghi dinh s6 162/2017/ND-CP ngay 30/12/2017).

4.10. Yéu chu, diéu ki¢n
thuc hién TTHC (néu
c0):

1) Cham nhat 13 30 ngay ké tir ngay duoc chap thuan,td chirc
ton gido truc thudc co dia ban hoat dong ton gido & mot xa cod
trach nhi¢m gui van ban thong bao danh muc hoat dong ton
gi4o dién ra hang nam dén Uy ban nhan dan cap xa.

2) Cham nhat 1a 30 ngay ké tir ngay Luat tin ngudng, ton
giao co hiéu luc, to chirc ton giao tryc thudc co dia ban hoat
dong ton gido & motxa trude ngay Ludt cd hi¢u luc co trach
nhiém thong bao danh muyc hoat dong t6n gido dién ra héng
nam dén Uy ban nhéan dan cép xa.

3) Viéc thong bao danh muc hoat dong ton gido dién ra hang
nam chi thyc hién mot 1an. Ddi véi cac hoat dong ton giao
khong co trong danh myc da thong bao thi nguoi dai dién t6
chtrc ¢6 trach nhiém gui van ban thong bao bd sung dén Uy
ban nhan dan cap xa.

4.11. Can cuo phap ly
cua TTHC:

- Luat tin ngudng, t6n gido ngay 18/11/2016 (Piéu 43).

- Nghi dinh s6 162/2017/ND-CP ngay 30/12/2017 ctia Chinh
pha (Piéu 21).

- Thong tu s6 02/2017/TT-VPCP ngay 31/10/2017 cta Vin
phong Chinh phti hudng dan vé nghiép vu kiém soét thi tuc
hanh chinh.
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Mau B30

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phic

lll(l)...

THONG BAO
Danh muc hoat dong ton giao hang nam
hoac danh muc hoat dong tén gido bo sung

Kinh gui: .......... @.........

Théng bao danh muc hoat dong ... véi cde ndi dung sau:

TT Tén cac hoat Thoi gian Pia diém dién ra Ghi chu
dong ton giao to chire hoat dong ton giao
1
2
N
TM. TO CHUC ©
(Chir ky, dau)

@ Pia danh noi ¢6 tru sé cta td chic tdn giao, td chuc ton gido tryc thudc
hoic to chitc duoc cip ching nhan dang ky hoat dong ton gido.

@ Co quan quan 1y nha nudc vé tin ngudng, ton gido ¢ trung wong ddi véiviée
thong bao danh muc hoat dong ton gido (hoic hoat dong ton gido bd sung) cia to
chtc c¢6 dia ban hoat dong ton gido & nhiéu tinh; co quan chuyén mén vé tin
ngudng, ton gido cap tinh ddi voi viéc thong bao danh muc hoat dong ton gido
(hoic hoat dong ton gido bo sung) ciatd chirc co dia ban hoat dong ton gido & nhiéu
huyén thudc mot tinh; Uy ban nhan dan cép huyén dbi voi viéc thong bao danh muc
hoat dong ton gido (hodc hoat dong ton gido b sung) cia to chure co dia ban hoat
dong ton gido ¢ nhiéu xi thudc mot huyén; Uy ban nhan dan cip xa dbi véiviée
thong bao danh muc hoat dong ton gio (hodc hoat dong ton gido bd sung) cua to
chire c6 dia ban hoat dong ton giao 6 mot xa.

®) T4 chie ton gido, t6 chuc ton gido tryc thudce hodc t6 chirc duge cap chimg
nhan dang ky hoat dong ton giao.

“ Hoat dong ton gido hang nam hodc hoat dong ton gido bd sung.
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5. Thii tuc thong bao danh muc hoat dong ton gido bd sung ddi véi té chirc cé dia
ban hoat dong ton gido & mot xa

5.1. Trinh ty thuc hién:

Cham nhat 14 20 ngay truéc khi dién ra hoat dong ton gido
khong c6 trong danh muc da thong bao hang nam, ngudi dai
dién cua td chirc ton giao truc thudc co dia ban hoat dong ton
giao & mat xa guri van ban thong bao danh muc hoat dong ton
gido bd sung dén Uy ban nhan dan cép x4.

5.2. Cach thic thuc
hién:

Gui van ban thong bao truc tiép hodc qua duong buu chinh
dén Uy ban nhan dan cap xa.

Vin ban thong bao phai c6 x4c nhan cua Uy ban nhan déan cap
xa. Néu gui qua duong buu chinh, ngay ti€p nhén vin ban
thong bao duogc tinh theo ngay ghi trén dau cong van dén.

5.3. Thanh phan, so
lwgng ho so:

* Thanh phan ho so: Vin ban thong bao (theo mau) va cic
tai liéu kém theo (n€u co).

* S84 luong hd so: 01 bo.

54. Thoei han
quyeét:

giai

Ngay sau khi Uy ban nhan din cap xi nhan dugc van ban
thong bao hop I¢.

5.5. Poi twong thue hién
TTHC:

Nguoi dai dién cua t6 chirc ton gido truc thudc bo sung hoat
dong ton gidao khong c6 trong danh muc da thong bao hang nam.

5.6. Co quan thuc hié¢n
TTHC:

Uy ban nhén dén cip xa.

5.7. Két qua caa viéc
thuc hién TTHC:

Van ban xac nhan cua Uy ban nhan dan cap xa vé vi¢c tiép
nhan thong béo.

Van ban thong bao dugc luu tai Uy ban nhan dan cap xa dé
thuc hién cong tdc quan Iy nha nudce ve tin ngudng, ton gido.

5.8. Phi, 1¢ phi:

Khong.

5.9. Tén mau don, mau
to khai:

Thong bao danh muc hoat déng ton giao ~he‘“mg nam hoac
danh muc hpat dong ton gido bo sung (Mau B30, Phu luc
Nghi dinh s6 162/2017/ND-CP ngay 30/12/2017).

5.10. Yéu chu, diéu ki¢n
thuc hién TTHC (néu
c0):

Cham nhat 1a 20 ngay trude khi dién ra hoat dong ton giao
khong co trong danh muc da théng bao hang nam, ngudi dai
dién cua to chirc ton gido truc thude c6 dia ban hoat dong ton
gido & mot X ¢6 trach nhiém guri van ban thong bao bd sung
dén Uy ban nhan dan cap xa.

5.11. Can cw phap ly
cua TTHC:

- Luat tin ngudng, t6n giao ngay 18/11/2016 (Piéu 43).

- Nghi dinh s6 162/2017/ND-CP ngay 30/12/2017 cta Chinh
phu (bicu 21).

- Théng tu s6 02/2017/TT-VPCP ngay 31/10/2017 cua Van
phong Chinh phu huéng dan vé nghi€p vu kiém soat thu tuc
hanh chinh.
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Mau B30

CONG HOA XA HOI CHU NGHIiA VIET NAM
Poc 1ap - Tu do - Hanh phic

O ngay......thang......nam......

THONG BAO
Danh muc hoat dng ton gidao hang nam
hoac danh muc hoat dong ton gido bo sung

Kinh gui: .......... @

Thong bao danh muc hoat dong DL vei cac nodi dung sau:

TT Tén cac hoat Thoigian | PDia diém dién ra Ghi chu
dong ton gido to chire hoat dong ton gido
1
2
N
TM. TO CHUC ¥
(Chit ky, dau)

@ Pia danh noi co try so cua t6 chtrc t6n gido, to chirc ton gido truc thudc
hoic t6 chirc duoc cip chimg nhan dang ky hoat dong ton gido.

@ Co quan quéan 1y nha nuée vé tin ngudng, ton gido & trung vong d6i vaiviee
thong bao danh myc hoat dong ton giao (hodc hoat dong ton giao bd sung) cua t6
chuc c6 dia ban hoat dong ton gido & nhiéu tinh; co quan chuyén mon ve tin
ngudng, ton gido cap tinh ddi véi viéc thong bao danh muc hoat dong tén gido
(hoic hoat dong ton gido bo sung) ciiatd chirc co dia ban hoat dong ton gido & nhiéu
huyén thudc mot tinh; Uy ban nhan déan cap huyén d6i voi vige thong bao danh myc
hoat dong ton gido (hodc hoat dong ton giao bd sung) clia to churc ¢6 dia ban hoat
dong ton giao ¢ nhiéu xa thudc mot huyen Uy ban nhan dan cap xa ddi voiviée
thong bao danh muc hoat dong ton gido (hoic hoat dong ton gido bd sung) cia to
churc co dia ban hoat dong ton giao & mat xa.

3T chirc ton gido, t6 chuc ton gido truc thudc hodc t6 chirc duge cap chimg
nhén dang ky hoat dong ton giao.

“) Hoat dong ton gido hiang nim hodc hoat dong ton gido bo sung.
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6. Thi tuc diing ky thay d6i nguoi dai dién ciia nhém sinh hoat tén gido tip trung

6.1. Trinh ty thuc hién:

- Bude 1: Nhom sinh hoat ton gido tap trung gui ho so
dang ky thay doi nguoi dai dién dén Uy ban nhan dan
cap x4 noi co dia diém sinh hoat ton giao tap trung

- Buoc 2: Uy ban nhan dan cép xa xem xét hd so ding ky,
truong hop ho so chua day di, hop 18, Uy ban nhéan dan cép
x3 hudng dan bang van ban cho nhém sinh hoat t6n gido tap
trung dé hoan chinh ho so.

- Bwée 3: Uy ban nhan dan cdp x4 tra 1oi bang vin ban.
Truong hop tir chi ding ky phai tra 101 bang van ban va néu
10 1y do.

6.2. Cach thuc thuc
hién:

Gui ho so truc tiép hodc qua duong buu chinh dén Uy ban
nhan dan cap xa.

Hb so phai ¢6 xac nhan ctia Uy ban nhan déan cap xi va co
gidy hen tra két qua. Néu giri qua dudng buu chinh, ngay tiép
nhan ho so dugc tinh theo ngay ghi trén déu cong vin dén.

6.3. Thanh phan, sb
lwgng ho so:

* Thanh phan ho so:
*Sb lugng hd so: 01 bo.

6.4. Thoi han
quyeét:

giai

15 ngay ké tir ngay Uy ban nhan déan cap x4 noi c¢6 dia diém
sinh hoat ton gido tap trung nhén dugc van ban dang ky hop
1€.

6.5. P6i twong thuwe hién
TTHC:

Nhom sinh hoat ton gido tap trung thay d6i nguoi dai
dién cua nhém.

6.6. Co quan thwc hién
TTHC:

Uy ban nhén dan cap xi noi c6 nhoém sinh hoat ton giao tip
trung dang ky thay doi nguoi dai di€n cua nhém.

6.7. Két qua caa viéc
thwe hién TTHC:

Vin ban tra 101 chap thuan hodc khong chap thuan vé
viéc dang ky thay doi nguoi dai dién ciia nhom sinh
hoat ton gido tap trung.

6.8. Phi, 1¢ phi:

Khong.

6.9. Tén mau don, mau
to khai:

bang ky thay d6i nguoi dai dién cua nhom sinh hoat tén giao
tap trung (mau B6, Phu luc Nghi dinh s6 162/2017/ND-CP
ngay 30/12/2017).

6.10. Yéu cau, diéu ki(fj,n
thwe hién TTHC (néu
c0):

Khong.

6.11. Can ci& phap ly
cua TTHC:

- Luét tin ngudng, ton giao ngay 18/11/2016.
- Nghi dinh s6 162/2017/ND-CP ngay 30/12/2017 cta Chinh
pha (Piéu 5, bicu 21).
- Théng tu sb 02/2017/TT-VPCP ngay 31/10/2017 cua Van
phong Chinh phu huéng dan vé nghi€p vu kiém soat thu tuc
hanh chinh.
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Mau B6

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phic

lll(l)ooo

] DANG KY
Thay doi nguwoi dai dién ciia nhém sinh hoat ton gido tap trung

Kinh gui: .......... @ .

Tén nhom sinh hoat ton gido tAp trung: ..........oooiiiiiiiiiiiii s

Dia diém sinh hoat t6n gido tAp trungctia nhOm:..........................

Ho va tén nguoi dai dién U U ST ST ST

Thudc t6n gido (hodc t6 chirc tdn gido; t6 chirc duoc cap chimg nhan ding ky
hoat AONG tON GIA0):1. ...\ eve i

Dang ky thay doi nguoi dai dién ciia nhom sinh hoat ton giao tap trung
véi cac ndi dung sau:

Nguoi dai dién cli cia nhom:

Tén goi trong ton giao (neu 670 PP PPPPPR
S6 CMND/ S6 ho chiéu/SH dinh danh canhén: ...

Nguoi dai dlcn maoi cua nhom:

Hovatén:.........oooiiiiiiii . Nam sinh: ..........oooon e,
Tén goi trong ton giao (neu 670 PP PPPPPRS
S CMND/SO ho chiéu/ So dinh danh ca nhan: ...

Ly do thay Q00 e,

Dy kién thoi diem thay dOi: ..........eeeeriiiiiiiiieniiiiiiie e s,

Vin ban kém theo gdm: So yéu 1y lich ctia ngudi dai dién méi; vin ban chip
thuén cua té chue ton giao hodc t6 chire duoc cap chimg nhan dang k}'f hoat dong
ton giao vé viéc thay do6i nguoi dai dién dbi v6i nhom sinh hoat ton giao tap trung
do t6 chire diang ky; bién ban cudc hop bau, cir ngudi dai dién moi (néu cb).

NGUOI PAI DIEN ©
(Ky, ghi ré ho tén)

W Bia danh noi co dia diém sinh hoat ton gido tap trung.
@ Uy ban nhan dan cip xa noi c6 dia diém sinh hoat ton gido tp trung.
@) Nguoi dai dién méi cia nhom sinh hoat ton gido tap trung.
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7. Thii tuc dé nghi thay déi dia diém sinh hoat ton gido tip trung trong dia ban mot xi

7.1. Trinh ty thyuc hién:

- Bwdce 1: Nguoi dai dién cua nhém sinh hoat ton gido
tap trung giri ho so dé nghi thay dbi dia diém sinh hoat
ton giao tap trung dén Uy ban nhéan dan cép xa.

- Budc 2: Uy ban nhan dan cap x4 xem xét hd s0, truong hop
h6 so chua day di, hop 1¢, Uy ban nhan dan cap xi hudng
dan bang van ban cho nguoi dai dién cia nhoém sinh hoat ton
gido tap trung dé hoan chinh hd so.

- Bwée 3: Uy ban nhan dan cdp x4 tra 1oi bang vin ban.
Truong hop tir chi ding ky phai tra 101 bang van ban va néu
10 1y do.

7.2. Cach thuc thuc
hién:

Gui ho so tryc tiép hodc qua duong buu chinh dén Uy ban
nhan dan cip x4.

Hb so phai ¢6 xac nhan ctia Uy ban nhan dan cdp xa noi ¢
dia diém sinh hoat ton gido tap trung va co gidy hen tra két
qua. Néu giri qua dudng buu chinh, ngay tiép nhan ho so dugc
tinh theo ngay ghi trén dau cong vin dén.

* Thanh phan ho so:
1) Van ban dé nghi (theo mau);

2) Giay to chimg minh ¢6 dia diém hop phap mai dé 1am noi
sinh hoat ton giao;

7.3. Thanh phan, sb s . e o
lwgng hd so- 3) Van; ban f:hap th}lan cua tq churc tcin giao hqg}c tok cthc
duoc cap chimg nhan dang ky hoat dong ton giao vé viéc
thay doi dia di€ém do6i voi nhom sinh hoat ton gido do to chuc
dang ky.
*SH luong ho so: 01 bd.
74. Thoi han giai 15ngay ké tir ngay Uy ban nhan dan cap xa nhan du ho so dé
quyét: nghi hop 1¢

7.5. Poi twong thue hién
TTHC:

Nhom sinh hoat ton gido tp trung thay doi dia diém sinh
hoat ton gido trong dia ban mot xa.

7.6. Co quan thuc hié¢n
TTHC:

Uy ban nhan dan cdp xi noi c6 dia diém sinh hoat tén gido
tap trung.

7.7. Két qua caa viéc
thuc hién TTHC:

Van ban tra 101 chép thuan hodac khong chép thuan vé viéc dé
nghi thay doi dia diém sinh hoat ton gido tap trung.

7.8. Phi, 1¢ phi:

Khong.

7.9. Tén mau don, mau
to khai:

Dé nghi thay doi dia diém sinh hoat t6n gido tap trung (mau
B7, Phu Iluc Nghi dinh so 162/2017/Nb-CP ngay
30/12/2017).

7.10. Yéu cau, diéu ki¢n
thuc hién TTHC (néu
c0):

Cham nhat 13 10 ngay ké tir ngdy dugc chip thuan dia diém
m&i, nhom sinh hoat ton gido tip trung phai chAm dit sinh
hoat ton gido tai dia diém cii va c6 trach nhiém thong bao

bang van ban dén Uy ban nhan dan cap xa.
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- Luat tin ngudng, ton giao ngay 18/11/2016.

- Nghi dinh sé 162/2017/NB-CP ngay 30/12/2017 ctia Chinh
4444444444444444444444444444444444444444444444444 4 7.11. Cin cir phép l}” phfl (khOél’l 1, dlém a khoan 3’ khoan 4 Dléu 6, Bléu 21)

cia TTHC: - Théng tu sb 02/2017/TT-VPCP ngay 31/10/2017 caa Vin
phong Chinh phu huéng dan vé nghiép vu kiém soat thu tuc
hanh chinh.
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Mau B7

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phic

lll(l)ooo

PE NGHI
Thay doi dia diém sinh hoat ton gido tap trung

Kinh gui: .......... @ .

Tén nhom sinh hoat ton gido tAp trung:............ooiiiiiiiiii i,

Ho va ten nguoi dai dién:..............o

Thudc t6n gido (hodc to chirc t6n gido; to chirc duoc cap chimg nhan dang ky
hoat dong 1073 14 - 0 ) 0

pé nghi thay doi dia diém sinh hoat ton gido tap trung véi cac ndi dung
Sau:

Ly do thay Q00 e

Pja diém nhomdang sinh hoat t6n giao tap trung:....................o....

Dy kién dia diém moit......ccooviii it

Du kién thoi diém thay d0it.......cooueiee i,

Vin ban kém theo gdm: Gidy to ching minh c6 dia diém hop phap méi dé lam
noi sinh hoat tén gido; van ban chap thuan cua t6 churc ton giao hoac t6 chtrc dugc
cap ching nhan diang ky hoat dong ton giao vé viéc thay doi dia diém ddi v6i nhom
sinh hoat ton gido do t chirc dang ky; ban sao c6 ching thue van ban chéap thuan
dang ky sinh hoat t6n giao tap trung cua Uy ban nhan dan cap x3 noi dat dia diém
sinh hoat ton gido tip trung lan dau ddi v6i truong hop thay ddi dia diém sinh hoat
t6n gido tap trung dén dia ban xa khac.

NGUOI PAI DIEN
(Ky, ghi r6 ho tén)

@ Pia danh noi ¢o dia diém dang sinh hoat ton gido tap trung.
(@) Uy ban nhan dan cap xa noi dy kién dit dia di€m sinh hoat ton gido tap
trung maoi.
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8. Thui tuc dé nghi thay ddi dia diém sinh hoat ton gido tip trung dén dia ban xa

Kkhac

8.1. Trinh tu thuc hién:

Bwoc 1: Nguoi dai dién ciia nhom sinh hoat ton gido tap
trung giri hd so dé nghi thay doi dia diém sinh hoat ton gido
tap trung dén dia ban xa khac dén Uy ban nhan dan cip x4
noi dy kién dat dia diém méi.

- Bwée 2: Uy ban nhan déan cdp xa xem xét ho so, truong hop
hd so chua dy du, hop 1&, Uy ban nhan dan cip xa hudng
dan béng van ban cho nguoi dai dién cua nhoém sinh hoat ton
gido tap trung dé hoan chinh hd so.

- Buwéc 3: Uy ban nhan dan cdp x4 tra 1oi bang vin ban.
Truong hop tir chéi ding ky phai tra 10i bang van ban va néu
10 1y do.

8.2. Cach thirc thuce
hién:

Gui hd so truc tiép hodc qua duong buu chinh dén Uy ban
nhan dan cap xa.

Hc so phai co xac nhan cia Uy ban nhan dan cip xi va co
gidy hen tra két qua. Néu gtii qua dudng buu chinh, ngay tiép
nhan hé so duge tinh theo ngay ghi trén du cong van dén.

8.3. Thanh phan, sb
lwgng ho so:

* Thanh phan ho so:

1) Vian ban dé nghi (theo méu);

2) Gidy to chimg minh c¢6 dja diém hop phap méi dé 1am noi
sinh hoat ton gido;

3) Van ban chép thuan cua td chirc ton gido hodc tc chtrc
duoc cap chimg nhén dang ky hoat dong ton giao Ve viéc
thay d6i dia diém d6i v6i nhom sinh hoat ton gido do t6 chirc
dang ky.

4) Van ban chip thuan dang ky sinh hoat ton gido tap trung
cua Uy ban nhan dan cap xd noi c6 dia di€ém sinh hoat ton
giao tap trung lan dau.

* S6 lwong hod so: 01 bd.

84. Thoi han giai
quyeét:

20 ngay ké tr ngay Uy ban nhan dan cap xa nhan duoc ho so
de nghi hop I¢, cu thé:

Uy ban nhan dan cép x4 noi du kién dit dja diém méi dé sinh
hoat ton gido tép trung, trong thoi han 05 ngay lam viée ké tir
ngay nhén du ho S0 dé nghi hop 16 ¢6 trach nhiém xin ¥ kién
Uy ban nhan dan cép huyén vé viéc thay d6i dia diém sinh hoat
ton gido tap trung.

Trong thot han 10 ngay ké tir ngay nhan dugc van ban xin y
kién hop 1¢ ciia Uy ban nhan dan cap x3, Uy ban nhan dan cap
huyén c6 trach nhiém tra 161 bang van ban.

Trong thoi han 05 ngay lam viéc, ké tir ngay co y kién cua Uy
ban nhan dan cap huyén, Uy ban nhan dan cap xa co trach
nhiém tra 101 bang vin ban vé viéc thay doi dia diém.
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8.5. Pdi twgng thure hién
TTHC:

Nhom sinh hoat ton gido tap trung thay doi dia diém sinh
hoat ton gido tap trung dén dia ban xa khac

8.6. Co quan thuc hién
TTHC:

Uy ban nhan dan cap xa noi du kién dat dia diém moi.

8.7. Két qua cia viéc
thwe hién TTHC:

Van ban tra loi chép thuan hoac khong chép thuan vé viéc
thay doi dia diém sinh hoat ton gido tap trung.

8.8. Phi, 1¢ phi:

Khong.

8.9. Tén miu don, miu
to khai:

Pé nghi thay do6i dia diém sinh hoat ton gi4o tap trung (mau
B7, Phu luc Nghi dinh s6 162/2017/ND-CP ngay 30 thang 12
nam 2017).

8.10. Yéu cau, diéu ki¢n
thwc hién TTHC (neu
c0):

Cham nhat 13 10 ngay ké tir ngay dugc chap thun dia diém
moi, nhom sinh hoat t6n gido tap trung phai cham dit sinh
hoat ton gido tai dia diém cii va c6 trach nhiém thong bao
bang van ban dén Uy ban nhan dén cip x4 noi c6 dia diém
sinh hoat ton gido tap trung cti kem theo ban sao c6 ching
thuc vin ban chip thuan cua Uy ban nhén dan cip xi noi co
dia diém sinh hoat ton gido tap trung méi.

8.11. Can cw phap ly
cua TTHC:

- Luat tin ngudng, ton giao ngay 18/11/2016.

- Nghi dinh s 162/2017/ND-CP ngay 30/12/2017 ctua Chinh
phu (khoan 2, diém b khoan 3, khoan 4 Diéu 6; Diéu 21).

- Théng tu sb 02/2017/TT-VPCP ngay 31/10/2017 cua Van
phong Chinh phu huéng dan vé nghiép vu kiém soat thu tuc
hanh chinh.
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Mau B7
CONG HOA XA HOI CHU NGHIA VIET NAM
44444444444444444444444444444444444444444444444444 B(’jc l;’.ip - TI;I’ dO - Hi.lnh phl’lc

1 \ r ~
O ngay......thang......nam......

PE NGHI
Thay doi dia diém sinh hoat ton gido tap trung

Kinh gui: .......... @ .

Thudc t6n gido (hodc to chirc ton gido; to chirc dugc cap chimg nhan dang ky
hoat ONE tON GIA0) ... v et

Dé nghi thay doi dia diem sinh hoat ton gido tap trung véi cac ngi dung
Sau:

Vin ban kém theo gdm: Gidy to ching minh c6 dia diém hop phap méi dé lam
noi sinh hoat ton gido; van ban chép thuén cta td chuc ton gido hoac td chuc duge
cap ching nhan dang ky hoat dong t6n gido vé viéc thay doi dia diém ddi véi nhom
sinh hoat ton gio do t6 chirc dang ky; ban sao c6 chimg thuc vin ban chap thuan
dang ky sinh hoat t6n gido tap trung cua Uy ban nhan dan cdp x4 noi dit dia diém
sinh hoat ton gido tip trung lan dau ddi v6i truong hop thay ddi dia diém sinh hoat
t6n gido tap trung dén dia ban xa khac.

NGUOI PAI DIEN
(Ky, ghi r6 ho tén)

@ Pia danh noi ¢o dia diém dang sinh hoat ton gido tap trung.
(@) Uy ban nhan dan cap xa noi dy kién dat dia diém sinh hoat ton gido tap
trung maoi.
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9. Thii tuc thong bao vé viéc thay doi dia diém sinh hoat ton gido tip trung

9.1. Trinh tu thuc hién:

Cham nhat 1a 10 ngay ké tir ngay dugc chap thuan dia diém
méi, nhom sinh hoat t6n gido tap trung phai chdm dut sinh
hoat ton gido tai dia diém cii va thong bao béng van ban dén
Uy ban nhan dan cdp xi noi c6 dia diém sinh hoat ton gido
tap trung cil.

9.2. Cach thuc thuc
hién:

Gui van ban thong bao truc tiép hodc qua dudng buu chinh
dén Uy ban nhan dan cap xa.

Vin ban thong bo phai co x4c nhan ciia Uy ban nhéan dan cip
xa. Néu gui qua duong buu chinh, ngay tiép nhén van ban
thong bao duoc tinh theo ngay ghi trén dau cong van dén.

9.3. Thanh phin, sb
lwgng ho so:

* Thanh phan ho so:

Vin ban thong bao néu rd tén cua to chirc ton gido hodc to
chte duge cip ching nhan dang ky hoat dong ton gido; tén
nhom; ho va tén nguoi dai dién cia nhom; thoi diém thay
d6i; dia diém sinh hoat t6n gido tap trung mdi; thoi diém
chdm dut sinh hoat ton giao tai dia diém ci.

Trudng hop nhom sinh hoat t6n gido tap trung chuyén dia
diém sinh hoat ton giao dén dia ban x3 khac, nguoi dai dién
cua nhom con c6 trach nhi¢m giri kém ban sao c6 ching thuc
van ban chép thuan cua Uy ban nhan dan cip x3 noi co dia
diém sinh hoat t6n gido tap trung moi.

* 6 luong hd so: 01 bo.

9.4.
quyeét:

Thoi han giadi

Ngay sau khi Uy ban nhan din cap xi nhan dugc van ban
thong bao hop I¢.

9.5. P6i twong thue hién
TTHC:

Nhom sinh hoat ton gido tap trung thay doi dia diém sinh
hoat ton gido

9.6. Co quan thuc hi¢n
TTHC:

Uy ban nhan dan cap xa noi co dia diém sinh hoat ton gido
tap trung cil.

9.7. Két qua cuaa viéc
thuc hién TTHC:

Van ban xac nhan cua Uy ban nhan dan cap xa veé viéc ti€p
nhan thong bao.

Vian ban thong bdo duogc luu tai Uy ban nhan dan cap xa dé
thuc hién cong tdc quan ly nha nude ve tin ngudng, ton gido.

9.8. Phi, 1¢ phi:

Khong.

9.9. Tén mau don, mau
to’ khai:

Noi dung van ban théng bao theo quy dinh tai Piéu 6 Nghi
dinh s0 162/2017/ND-CP.

9.10. Yéu cu, diéu ki¢n
thwe hién TTHC (néu
c0):

Cham nhat 1a 10 ngay ké tir ngay duoc chap thuan dia diém
moi, nhom sinh hoat t6n gido tap trung phai chdm dat sinh
hoat ton gido tai dia diém cii va c6 trach nhiém thong bao
bang van ban dén Uy ban nhan dén cip x4 noi c6 dia diém
sinh hoat ton gido tap trung cii.
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- Luat tin ngudng, ton giao ngay 18/11/2016.

- Nghi dinh sé 162/2017/NB-CP ngay 30/12/2017 ctia Chinh
4444444444444444444444444444444444444444444444444 4 9.11. Cin cir phép l}” phfl (khOél’l4Bléu 6)

cia TTHC: - Théng tu sé 02/2017/TT-VPCP ngay 31/10/2017 cua Vin
phong Chinh phu huéng dan vé nghiép vu kiém soat thu tuc
hanh chinh.
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10. Tha tuc thong bao

td0 chirc quyén gép trong dia ban mot xi caa co sé tin

nguéng, to chirc tén gido, td chirc ton gido trwc thudce

Trudce khi t6 chirc quyén gop 05 ngay lam vi€c, co s6 tin

101  Trinh tw thuwe NEUONE, to chic ton gido, to chic ton gido truc thude t6 chirc
hién: ) ) quyén gop trong dia ban mot xa gui van ban thong bao dén
) Uy ban nhan dan cap xa noi to6 chirc quyén gop.
Gui van ban thong bao truc tiép hodc qua dudng buu chinh
i i dén Uy ban nhan dan cép x4.
10.2. Cach thic thuc

hién:

Vin ban thong bao phai c6 x4c nhan ciia Uy ban nhan dan cap
xa. Néu gui qua duong buu chinh, ngay tiép nhan van ban
thong bao duoc tinh theo ngay ghi trén dau cong van dén.

10.3. Thanh phin, sb
lwgng ho so:

* Thanh phan ho so: Vin ban thong bao (theo mau) va cac
tai liéu kém theo (n€u co);

* §§ luwong hd so: 01 bo.

104. Thoi han gidi
quyeét:

Ngay sau khi Uy ban nhan dan cap xi nhan dugc van ban
thong bao hop I¢.

10.5. P6i twong thuc
hién TTHC:

Co so tin ngudng, to chirc ton gido, to chirc ton gido truc
thude to churc quyén gop trong dia ban mdt xa.

10.6. Co quan thuc hién
TTHC:

Uy ban nhan dan cép x4 noi to chirc quyén gop.

10.7. Két qua cuaa viéc
thuc hién TTHC:

Van ban xac nhan cua Uy ban nhan dan cap xa vé vi¢c tiép
nhan thong bao.

Vin ban thong bao duoc luu tai Uy ban nhan dan cap xa dé
thuc hién cong tac quan 1y nha nudc vé tin ngudng, ton gido
va kiém tra viéc thuc hién cac noi dung trong van ban thong
béo clia co so tin ngudng, to chirc ton gido, t chirc ton gido
true thuoc.

10.8. Phi, I¢ phi:

Khong.

10.9. Tén mau don, miu
to' khai:

Thong bao vé viée t0 chire quyén gop (mdu B47, Phu luc
Nghi dinh s6 162/2017/ND-CP ngay 30 thang 12nam 2017).

10.10. Yéu cau, diéu
kién thwce hién TTHC
(néu cd):

- Trudce khi t6 chirc quyén gop 05 ngdy lam viée, co so tin
ngudng, td chirc ton giao, td chirc ton giao truc thudc co
trach nhiém thong bao bang vin ban dén Uy ban nhan dan
cap x4 noi to chirc quyén gop.

- Hoat dong quyén gop cia co sd tin ngudng, t6 chic ton
gi4o, to chirc ton gido truc thudc phai ¢ so sach thu, chi bao
dam cong khai, minh bach. Tai sdn duoc quyén gop phai duoc
quan ly, str dung dung muc dich da thong bao, phuc vu cho hoat
dong tin ngudng, hoat dong ton giao va tur thién xa ho.

- Khéng duoc loi dung danh nghia co s tin ngudng, to chirc
t6n gido, to chirc ton gido truc thudc dé quyén gop nham truc
loi hodc trai muc dich quyén gop.

43




10.11. Can ct& phap ly
cua TTHC:

- Luat tin ngudng, ton giao ngay 18/11/2016 (khoan 5 Diéu 56).

- Nghi dinh sé 162/2017/NB-CP ngay 30/12/2017 ctia Chinh
phu (diém a khoan 3 Diéu 19, Diéu 21).

- Théng tu s6 02/2017/TT-VPCP ngay 31/10/2017 cta Vin
phong Chinh phii huéng dan vé nghiép vu kiém soat thu tyc
hanh chinh.
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Mau B47
CONG HOA XA HOI CHU NGHIiA VIET NAM
Doc lap - Tu do - Hanh phuc

lll(l)--.

THONG BAO
Ve viéc to chirc quyén gép

Kinh gii: .......... @
Tén (chirin hoa): .................ooiiint e
Dia Chiie. .
NgUuOT Aal dIN:. . et
Hovatén:...............oooiiiiiiiil. Namsinh:...............coooinenee,

Tén goi trong ton giao (NEU COY. e,

Chirc vu, pham vi (neu CO) ittt
S6 CMND/Sé ho chiéu/Sd dinh danh canhan: ...,

NgAY CAP: v NOT CAP e,
Thoéng bao vé viéc to chirc quyén gop voi cac ndi dung sau:
Muc dich quyen gop:.......cc.vviiiiiiiii

Dia ban t6 ChiC QUYEN OP: .- ov vt e e
CAch thlrc qUYEN gOP:. . e e e
Thot gian thue hi€n qUYEn gOp:......ooviiiii i,
Phuong thirc quan 1y va stir dung tai san dugc quyén gop:..........oonve....

NGUOI PAI DIEN ©
(Chir ky, dau)

@ Pja danh noi ¢6 co sd tin ngudng, to chirc ton gido hodc td chirc ton gido
truc thuoc.

@ Uy ban nhan dan cap tinh d6i voi truong hop t6 chirc quyén gop vuot ra
ngoai dia ban mot huyén; Uy ban nhan dan cap huyén dbi véi truong hop to
chirc quyén gop ngoai dia ban mot x& nhung trong dia ban mot huyén, quan, thi
x4, thanh phd thuge tinh, thanh phd thu¢c thanh phé truc thudc trung wong; Uy
ban nhan déan cap xi dbi VOl truong hop t6 chirc quyén gop trong dia ban mot xa.

®) Co s tin ngu’ong, t6 chirc ton gido hodc to chic ton gido truc thudc. Doi
vGi to chuc ton gido, to chire ton gido truc thude, nguoi dai dién phai ky tén va
dong dau.
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